
To create a new class, select 

“Classes”, then click the 

“Add class” button in the left 

of the screen, and fill out the 

information on the new class.   

 

Head over to Planbook.com to sign up.  Click the “create a new account” button to 

begin. 

 

 

 

Fill in the requested information, and 

click “Register.” 

 

 

Once your create an account (or if you already did), to utilize your 

pre-paid subscription, click on the drop-down arrow beside your 

name in the upper right of your screen 

 

 

Once the Account Information box opens, 

insert the code in the “School ID box.” 

The school code is 126238 

Click “Apply” to save 

 

 

Once you’ve created an account, you can set 

up the school year, add events (such as 

scheduled days off, meetings, field trips, etc.), 

and add classes.  To do this, click on the “Go 

to” drop-down menu in the far right of the 

screen, above the date bar. 



  

 

 

  

 

 

 

 

 

 

 

 

Selecting “School Year” in the “Go To” menu enables you set the parameters of the 

school year and the instructional cycle 

 

 

 

 

 

 

 

Selecting “Sharing” allows you to set keys to make plans 

visible to students/parents as well as a separate code to allow 

other teachers to export your plans into their planbook. 

 

 

 

 

When the “Add Class” box opens, fill in 

the pertinent information to create your 

class.  Click “Apply” to save the class. 

Later, when you access the “Classes” 

page, you will see a list of your created 

class.  Clicking on the gear symbol after 

the class enables you to edit the class, 

and import or export lessons within your 

own planbook or with other teachers. 



 

To create plans, it may be easiest to look at your classes in a weekly view.  You can 

choose which classes to view and whether you want a weekly, monthly or daily view 

using the drop-down menus next to the “Go To” tab you’ve been using. 

 

Once you have a class in view, just double click inside the day to bring up the lesson-

planning box. 

 

 

 

When adding standards, 

you’re able to utilize a wide 

variety of drop-down 

menus helping you select 

the correct standards and 

grade level.  You’re able to 

add more than one 

standard at a time. 

If you get ahead of or behind schedule, 

you can bump the plans ahead or behind 

a few days, or extend the plan to take 

two or more days. 

The different tabs – Lesson, Homework, Notes – enable you to separate 

information within your lesson plan.  Also, you can limit viewing to certain 

sections – ie just Homework, or just Standards. 

The main text 

of your lesson 

plan can be 

typed in this 

word 

processing 

box, using any 

style or format 

you like. 


